« LET'S TALK ABOUT -

COVER LETTER

HOW TO NAIL YOUR COVER LETTER

What is the purpose of a Cover Letter?

Shows how you

present yourself g Shows II\':owhY?u
to the potential can solve their
employers. problems.

What are the key points of a Cover Letter?

ga Include the 5= Explain how you
«sH key criteria from —| can fulfil those
22l the job ad. job requirements.

What is the recommended content?

|:| Keep content succinct & relevant.
(5-6 paragraphs) (<2 pages)

Example:
FARAGRAPH:

Reasons applying for the job role.
n Reasons you are a perfect job fit.

Your Qualifications

E Examples of hard (technical) skills
Explain how your prior experience linked to
the required tasks.

Examples of soft skills
Explain how you can use these skills to
add value to the company.

n Conclusion/ Summary
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